




Achievement Evenings—Online Booking 

Information Sheet 



To book appointments for Achievement Evenings please follow these simple steps. 

 

Log in to Insight 

Log in to Insight by visiting http://insight.newarkacademy.co.uk. And use the login 

details you have already been provided with.  If  you have forgotten your login 

details please click “Don’t know your password?”.  If  you have never been provided 

with an Insight login, please contact Gail Rogan (grogan@newarkacademy.co.uk) 

to request this. 

 

Access the booking system 

Click the ‘General’ menu option and select ‘Parents Evenings’. 

This will then open the bookings page.  Under the ‘Available bookings’ section on 

the right, select the time of  the appointment you wish to make with each teacher 

and this will then be added to your appointment list on the left.  Each appointment 

lasts for 5 

minutes.  Upon 

completion this 

will book your 

appointments 

with the selected 

teachers.   

 

 

 

 

 

You can then download your bookings by selecting 

‘Download’ and ‘Bookings’ from the menu at the top right.  

Please arrive at your appointments on time to ensure the 

Achievement Evening runs to schedule. 
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